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LIBRARY AND INFORMATION CENTRE
USER INFORMATION

GENERAL RULES AND REGULATIONS OF GNFGC LIBRARY

1. GENERAL

1) All the Students should avoid making noises/disturbances and to maintain
complete “SILENCE” in the library.

2) Students are required to leave their belongings at the property counter at the
entrance.

3) All issue and discharge of books will be done across the library counter. Students
can enter the library hall for the purpose reference, book selection and for other
enquiries.

4) No book should be taken out of the library without proper borrowing.

5) Use of CELL PHONE in the Library is strictly prohibited.

6) Students are responsible for any damage caused by them to the books or any other
property belonging to the Library and shall be required to pay the penalty
imposed upon them.

7) Enables, coffee tea or any other drinking are not allowed in the Library

2. BORROWING/RETURNING OF BOOKS

1)

2)

3)

4)

5)

6)

Borrowing of books facility is available to the students. For book borrowing purpose,
library issue registers are prepared and maintained by the library at the commencement
of each academic year after proper registration of the students.

Students at the time of borrowing should ensure that the books that they intend to borrow
is in good physical condition, bears no pen/pencil markings and all the pages are intact.
In case of any such condition, students should bring the same to the notice of the
librarian and get the same attested, failing which the borrower shall be held responsible
for the damage/mutilation/missing pages if noticed at the time of returning.

Duration of borrowing is 15 days. Students have to return the books on or before the date
that is specified. Late fee of Re.1/- will be levied for each book for each day in case of
non-returning within the specified date.

At the end of 15 days, books can be renewed if there are no demands for them by other
students. Borrower has to bring the books physically to the library for renewal. Such a
renewal will be done for a maximum of 2 times. For further borrowing there should be at
least 15 days gap.

Books marked as ‘REFERENCE’ will not be issued. Students have to make use of the
reference books in the library/reference section only.

All the borrowed books will have to be returned at the end of the semester examinations.



7)
8)

9

Students must compulsorily return the books at the end of the semester examinations. In
case of failure, a special late fee of Rs.2/- per book for each day will be levied.

Students are held responsible for all books issued on their names until the books are
returned by them.

Books borrowed by any student may be recalled by the Librarian any time and they
should be returned within 24 hours or within the period specified in such
communication.

3. WORKING HOURS: MONDAY TO SATURDAY TIMINGS: 9.30AM TO 5.30 PM

1))

> SCHEDULE OF BORROWING/RETURNING

Library books can be borrowed /returned during working days and working hours of the
college.

4. BOOKS BORROWING

1))

U.G

P.G

2)

The number of library books that can be borrowed by each student for each academic
year/ semester is indicated below:

For 1st year (I & II Semesters) : 3 Books

For 2nd year (III & IV Semesters) : 3 Books

For 3rd year (V & VI Semester) : 3 Books

For 1st year (I & II Semesters) : 3 Books

For 2nd year (III & IV Semesters) : 3 Books

For students belonging to SC/ST Communities, extra books procured under SC/ST
special grants will be issued as long term loan.

5. MUTILATION OR DEFACEMENT OF LIBRARY BOOKS

1)

2)

Every student borrowing library books shall be responsible for the safe custody and
return of the same in an undamaged manner. The student must not mutilate library books
by marking, underlining, removing/tearing page(s) or portions of pages, removing
binding or in any other way damage or deface library materials.

Violation of the above rule will be viewed very seriously. Such students violating the
above rule will have to replace the book with a new one in addition to fine which might
be imposed. If the book is out of print or unavailable, students will have to pay a
minimum of double the cost of the book which may also be enhanced under special
circumstances like ‘out of print’. Apart from this, their library cards will be confiscated
and borrowing facility will be withdrawn for them permanently.

6. LOSS OF BOOKS



1) Every student who loses the book must report the fact in writing to the Library
immediately and the student will be given 15 days time for finding and returning the
book. In case the student fails to return the book after 15 days from the date of reporting,
the student will be charged a fine of Re. 1/- per day per book till replacement of lost
book with a new one.

2) If the book is out of print or unavailable, students will have to or bear its cost usually 2
times the price which may also be enhanced under special circumstances like ‘out of
print’.

E-Resources:
INSTITUTIONAL SUBSCRIBED PACKAGES

SI.N E-Resources URL
o
1. DELNET http://Iwww.delnet.in
2. N-LIST INFLIBNET https:/Inlist.inflibnet.ac.in/
3. NPTEL online Education https://swayam.gov.in/explorer
4. SWAYAM DTH 32 Channels https://
www.swayamprabha.gov.in/
5. REMOTE ACCESS http://www.guglibrary.net/

Open Access Free E-Books / E-Journals/Databases

E-Resources URL

Directory of Open | http://www.doabooks.org/
Access Books

Project Gutenberg | http://www.gutenberg.org/wiki/Main_Page
- Free e-books

Digital Library of http://www.dli.ernet.in/

India

Universal Digital http://www.ulib.org/
Library - Million

Books

Directory of Open | http://www.doaj.org/
Access Journals

Indian National http://insa.nic.in/INSAuth/Default.aspx
Science Academy

Indian Academy http://www.ias.ac.in/

of Science
NISCAIR http://www.niscair.res.in/sciencecommunication/ResearchJournals/rejour/
Research rejourl.htm

Journals - India
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National Center http://www.ncbi.nlm.nih.gov/
for Biotechnology

Inf.

Bioline http://www.bioline.org.br/
International

BioMed Central http://www.biomedcentral.com/

HighWire Press http://highwire.stanford.edu/

Journal of Digital | http://jodi.tamu.edu/
Information (JoDI)

Molecular http://www.mdpi.org/
Diversity
Preservation Intl.

ERIC Database www.eric.ed.gov/

PubMed Central http://www.pubmedcentral.nih.gov/

Med-INDIA http://medind.nic.in/

E-News Paper and Multidisciplinary Magazines

1. https://www.paperboy.com/

2. https://guides.library.cmu.edu/newspapers/newspaperguides

3. https://archive.org/details/newspapers

4, https://centurypast.org/home-2/century-past1i/library-newspapers-1/

5. https://www.nationalarchives.gov.uk/help-with-your-research/research-

guides/newspapers/

6. https://www.pressreader.com/

SYLLABUS: UG /PG

https://gug.ac.in/load?page=Syllabus
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